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Registrar’s Office 

Add/Drop Request 
 

This form is required to add, drop, change sections, or switch to/from an audit for all courses. The add/drop 
period begins on the first day of classes and ends at 5pm on the third Friday of each semester. If a student 
wishes to drop a course after this initial drop deadline but before the Thursday of the tenth week of the 
semester, a grade of "W" will be recorded on the transcript as an official withdrawal. 

 
 Name: _________________________________    __________________________    _________ 

                                          Last                                                                    First                                        Middle 

 
 
Date:    _______/_______/________          Semester:    Fall  /  Spring   of   20 ____ 
 
Courses to ADD: 
Course Label and #               Course Title              # of Credit Hours    Professor Signature (required)                      

    

    

    

    
 
Courses to DROP: 
Course Label and #              Course Title               # of Credit Hours    Professor Signature (required)                      

    

    

    

    
 
 

                New Credit Hour Total:    
 

* All adds and drops require the signature of the teaching professor and approval of the registrar. 
 
* An increase of credit hours to a total greater than 18 requires registrar approval and you will incur 
additional tuition costs. 
 
 
_______________________________________               Date: _______/_______/________ 
     Student Signature 
 
 
_______________________________________               Date: _______/_______/________ 
          Faculty Adviser Signature 
 
 
_______________________________________               Date: _______/_______/________ 
                       Head Coach Signature  
                       (required for student-athletes) 


